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ARTICLE 15 WORKLOAD

15.1 Primary Workload Function

The workload for members of the bargaining unit shall include the primary functions of
teaching, counseling, or serving as a librarian. In addition, the workload may include,
but not be limited to, a reasonable amount of the following professional responsibilities:
preparation for classroom activities; evaluating student performance including test
and/or paper correcting and grading; developing, assessing, and evaluating student
learning outcomes and service area outcomes, holding office hours; serving on college
standing, planning, and/or advisory committees; developing new courses or programs;
maintenance and revision of existing course outlines and materials, participating in
college, departmental, or division meetings; participating in program review,
accreditation and any assessment and planning activities required for the successful
continuing operation of the college; sponsoring student clubs and activities; helping to
plan and approve students' programs; and the timely and accurate submission of all
required college registration documentation and final grades.

15.2 Normal Work Load — Non-Teaching Faculty

The normal workload for all non-teaching faculty, including but not limited to counselors
and librarians, shall be one hundred and ninety-nine (199) workdays per fiscal year,
where each workday consists of seven (7) hours, exclusive of overload teaching
assignments or extra duty contracts.

Since it is to the benefit of students to have access to the services provided by non-
teaching faculty throughout the year, non-teaching faculty members will stagger their
work and non-work days throughout the year with the approval of the appropriate Vice
President, using the following procedure.

At the start of each fiscal year, the Vice President for Student Services or the Vice
President for Academic Services, or designee, as appropriate, shall create a master
schedule of all the possible workdays in the upcoming fiscal year. Each non-teaching
unit member will then indicate which days in each month they intend to work, and which
days they will designate as off-duty days, with the total number of workdays scheduled
equal to one hundred ninety-nine (199). It is understood that the unit member must
schedule at least one workday in each calendar month of the year. The appropriate
Vice President will then approve the duty schedule for each unit member, or work
collegially with the unit member to adjust the schedule should there be a problem. If
during the course of the year the unit member finds that due to changing work
requirements s/he needs to change her/his designated workdays, s/he shall make such
a request in writing to the appropriate Vice President as early as possible, but no less
than one week prior to the change.

In the event that a unit member covered by this section is terminated, that individual will
be provided rehire rights as specified in the California Education Code Sections 87744,
87745, 87746, whichever is applicable.
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