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IMPERIAL VALLEY COLLEGE

FALL SEMESTER - 2010
BASIC FIRE ACADEMY Part I (FT-130)

Course Goals

The goal of the Basic Fire Academy I is to prepare the firefighter candidate to become a State of California Certified Firefighter I. Completion of these skills is required by most Fire Protection Agencies as the minimum requirements of those persons applying for full and part time employment. Pre-employment training is the main theme of this education and training experience. 

 

Class Materials and Uniforms
The following text and materials are required for this course:

· Text Book: NFPA, Fundamentals of Fire Fighter Skills 2nd Edition by Jones and Bartlett Publishers
· 3-Ring notebook with paper/Pen/Pencils
· Academy Uniform ( Uniform specifications are included in your packet)

· Firefighter Fitness Uniform ( Uniform specifications are included in your packet)  
·      SHIRT- Midnight Blue, short or long sleeves (Flying Cross) Lions Imperial 
           County Fire Spec.

· 
PANTS – Midnight  Blue, Imperial County Fire Spec.

· 
BOOTS - 8-inch, black, lace-up or laced zipper, steel toe and in sole.  


Must hold a "gloss finish".

· 
BELT – Web Belt/ Chrome Buckle Imperial County Fire Spec

· 
CAP - Black in color IVC Logo

·       PT Shorts- basketball style with Imperial Valley College Logo
·  
UNDERSHIRTS – Ash Grey Academy T-shirts ONLY.
Grading System and Examination Standards

To receive a certificate of completion from the Fire academy, a cadet must satisfactorily meet 
1) To pass the Imperial Valley College Basic Fire Academy a cadet must achieve an accumulative score of 70% or better, successfully pass a written final and manipulative skill examination. A major safety violation during the skills portion is grounds for termination from the program. 
2) Letter Grades:  A- Superior=  90%-100%, B-Better than average 80%-90%, C-Average 70%-80% D- Below Average, F-Below 70% Failing 

                                         

Academy Behavior Procedures and Rules
This section sets forth guidelines for the administration of policies, procedures, and operations that regulate the conduct and responsibilities of all members assigned to the Imperial Valley College Basic Fire Academy ( FT-130). 
All cadets involved in the Imperial Valley College Basic Fire Academy shall adhere to the guidelines, contained in this section and to all the Imperial Valley College policies and regulations. The Academy recognizes that due to the nature of training, modifications to the guidelines may be necessary in order to maintain program continuity however; such changes shall be kept to a minimum. 

The Imperial Valley College Basic Fire Academy is an arduous, highly disciplined, and demanding program. A high level of commitment, training, and discipline is necessary to effectively prepare cadet firefighters for the responsibilities and dangers inherent to the fire service. The training is presented in both the controlled environment and in dynamic settings designed to simulate the field environment in the fire service. 

The Imperial Valley College Basic Fire Academy Instructors will instruct, train, evaluate, and discipline in a fair and equitable manner emphasizing the cadets basic skills, abilities, physical conditioning, and attitude. The Instructors will observe, evaluate, and instruct all aspects of the cadets performance. The basic objective of the Imperial Valley College Basic Fire Academy is to prepare cadets to become a safe and effective entry-level firefighter.
Cadet Code of Conduct

All Cadets in the Imperial Valley College Basic Fire Academy shall: 

· Support the Constitution of the United States of America and the State of California; obey the policies, procedures, and code of conduct of the Imperial Valley College.
· Participate and live by ethical conduct in actions, words, and deeds. Be honest, fair, and tolerant of other’s differences. 

· Practice integrity: If a decision is made that is later determined to be incorrect, admit to the error regardless of the consequences. Take responsibility and stand accountable for your actions

· Be ethical: Do what you know to be right even in the face of resistance or peer pressure.
· Commit to excellence: Give 100% in everything you do. Do not judge yourself by comparison to others, but by your own sense of self-esteem and personal accomplishment.

· Be decisive: Make decisions based on what you have been taught

· Be honest: Never lie, cheat, or tolerate another cadet who does.

· Be responsive to constructive criticism.

· Respect the Imperial Valley College Basic Fire Academy Instructors and your peers. 

· Cadets shall assume an obligation to conduct themselves in a manner compatible with the college’s function as an educational institution. Cadets shall observe the rules and regulations of the College (Fire Academy). 

Plagiarism and Cheating

Cheating is defined as fraud, deceit, or dishonesty in an academic assignment or using or attempting to use materials, or assisting others in using materials, or assisting others in using materials which are prohibited or inappropriate in the context of the academic assignment in question, such as: 

· copying or attempting to copy from others during an examination or on an assignment; 

· communicating test information with another person during an examination; 

· allowing others to do an assignment or portion of an assignment, including the use of a commercial term paper service. 

Plagiarism includes the deliberate misrepresentation of someone else's works and ideas, as one's own, as well as paraphrasing without footnoting the source. 

The bottom line is you cannot copy anything directly from any source including your textbooks or the Internet, unless you are using a quotation and you must note the book or article or website, and page number from the source of your quote.  If you paraphrase something, you must also cite the source of your information. If you copy and paste other people's writing into your answers on any assignment, the assignment will be given "0" points the first time you do it and if you do it again, you will be terminated from the academy. If you use plagiarized material in your firefighter assignments (even if it is just a single sentence), you will receive a "zero" for the assignment and an "F" for the course. 
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As a cadet, you are entitled to be treated with respect and dignity regardless of race, gender, religion, age, sexual orientation or national origin. You have the right to learn in an environment free from discrimination, harassment, and retaliation. You must not engage in any discriminatory  behavior. Your conduct at all times reflects not only yourself, but also of this academy and educational institution. 
Uniforms and Grooming
Uniforms and grooming standards shall be maintained and kept in an acceptable condition.  Each cadet has a responsibility to personally contribute to the overall image of the Imperial Valley College Basic Fire Academy.

· Hair standards: A neat, clean, and well-groomed appearance contributes to building pride essential to an effective Basic Fire Academy. A vital ingredient of the Basic Fire Academy’s effectiveness is the pride in self-discipline, which each cadet brings to our program. It is the responsibility of each member to be properly groomed while in the program. 
· There are many hair styles which are acceptable to the Imperial Valley College Basic Fire Academy. As long as the style does not lessen the protection of required safety equipment or expose the member to added personal injury. The acceptability of the style will be judged by the Lead Instructor using the following criteria: The length and/or bulk of the hair shall not be excessive or present a ragged or extreme experience. Hair styling (outward flip, teased, Afro, perm, block, or tapered), shall not cause hair to exceed in length or bulk the standards described in this section

· Length of hair on back of the head shall not extend over the top of the collar of the dress uniform when standing with the head erect. Hair my cover part of the ear, but the lower one-inch of the ear (when measured from the bottom of the ear) must remain exposed. Hair bulk shall not exceed one and one-half inches in depth, tapering at the sides, and back to a maximum depth of one inch at the top of the collar when in dress uniform, and 
a maximum of one-fourth of an inch beyond the outer edge of the ear. At no time shall the hairstyle interfere with the proper sealing of a face-piece or the proper fit and appearance of approved headgear. 
· Female Cadets: Female cadets shall wear their hair in a style that does not lessen the protection of required safety equipment or expose the cadet to added personal injury. If hair is long, it shall be pulled back and secured off the face and neck. Single ponytail or braid, including French braids may be worn providing the bottom end of the braid does not extend any longer than six inches from the top of the collar. 

· Sideburns: Sideburns shall be well groomed, neatly trimmed, and shall not extend beyond the inner seal of a properly worn breathing apparatus face-piece. Sideburns shall not extend below horizontal line level with the bottom point of the ear when the head is erect.

· Moustaches: Moustaches shall not cover the upper lip, shall be well groomed, neatly trimmed, and shall not protrude the natural facial “smile” crease, nor extend beyond ½” below the corner of the mouth. Extreme styling of moustaches is not permitted.

· Beards and goatees: of any type are prohibited. 

· All cadets shall be clean-shaven by 08:00 hours and at any other time when reporting to the Academy.
· Cosmetics: Female members are permitted to wear cosmetics. All cosmetics are to be worn in conservative amounts and color.
· Fingernails: Fingernails are to be kept neat and clean; for safety reasons, shall be no longer than 1/8” beyond the tip of the finger. If nail polish is worn, it shall be pale in color. No bright colors will be allowed. 
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· Jewelry: Jewelry or personal ornaments shall not be affixed to any part of the uniform equipment. Members shall not wear any unauthorized ornamentation such as earrings, flag pins or necklaces. Religious and Medic Alert medals may be worn, provided they do not show outside of the uniform
· Sunglasses/wrist watches: Sunglasses and wrist watches may be worn during the Firefighter Fitness portion of the Academy. The sunglasses must be of a color that blends in with the Academy’s uniform ( example: black, brown, silver, blue, gold, etc. ) Fluorescent or bright colors shall not be worn while on duty. Sunglasses shall not be of a type that restricts member’s peripheral vision. 
· Uniforms: The cadet will have two uniforms. His or her academy uniform and their Firefighter Fitness uniform. The academy uniform and Firefighter Fitness uniform specifications are included in this packet. 
Absences
· In case of absence due to an emergency or illness where the cadet is unable to report to the academy, the recruit shall personally notify a member of the appropriate training staff.
· Messages left on someone’s telephone do not constitute notification

· Unexcused absences or unexcused tardiness will result in corrective action.

                                                      

Addressing Staff, Instructors, and Visitors
· Chief Officers are addressed by rank and last name (“Chief Adams”.) If the last name is not known, by only (“ Chief”) or “sir/ma’am” (as appropriate).
· Captains  are addressed by rank and last name (“Captain Adams”.) If the last name is not known, by only (“ Captain”) or “sir/ma’am” (as appropriate).

· Peer Group are addressed by rank and last name (“Firefighter Adams”.) If the last name is not known, by “sir/ma’am” (as appropriate).

· Cadets shall not enter any office before knocking first and being acknowledged. Upon acknowledgement of the cadet by a staff member, the cadet will state his/her purpose and report to the desk/location of the staff member whom he/she wishes to speak.

General Performance

Listed below is required performance and skills to be a safe and effective cadet. Failure in one of these areas may result in a recommendation for termination from the Imperial Valley College Basic Fire Academy. 

Strength and Stamina
The strength and stamina of all cadets will be continuously evaluated throughout the Academy. Each cadet will take part in fitness evaluations during the program. Cadets must demonstrate the strength and stamina to safely and effectively perform the tasks of an entry-level firefighter. 
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Manipulative Skills
All cadets will be required to develop sufficient manipulative skill to properly handle the tools, equipment, fittings, and breathing apparatus to complete their Firefighter I certification and pass the skills in accordance with the 5th Edition Essentials. 

Professionalism
A professional demeanor is demonstrated by the manner in which a recruit presents him/herself in and out of the Academy. Professionalism is demonstrated in both performance and personal appearance. Personal appearance means neatness, good grooming, and being in uniform as directed. Additionally, awareness of and observance of the chain is another element of professional conduct in a paramilitary organization. All of these elements are subject to evaluation. Unprofessional behavior will not be tolerated.
Work Ethic
A positive work ethic is a collection of values and actions that appropriate for the workplace. Work ethics are traits such as punctuality, attendance, efficient use of time, character, appearance, productivity, communication, cooperation, respect for others, initiative, and teamwork. 

Acrophobia
All cadets will be required to perform a variety of above ground evolutions. Manifestations of acrophobia (fear of heights), such as failure to perform and above ground evolution or excessive hesitation during an above ground evolution, demonstrates an inability to perform the tasks necessary to be a safe and effective Basic Firefighter Academy cadet.

Weekly Evaluations and Academic Probation

Each week during the Academy, each cadet will receive a weekly evaluation from the Lead Instructor. This evaluation will include your academic and manipulative scores for the week. It will also include any observed performance that is below standard. This evaluation is for the cadet to receive feedback regarding any barriers to learning or perceived deficiency in the
program. Failure to maintain a standard level of performance will lead to academic probation. Continual failure to maintain a standard level of performance demonstrates an inability to perform the tasks necessary to be a safe and effective Basic Fire Academy cadet. Additional training, counseling, oral reprimands, deficiency notices or personal notices will be issued to cadets who fail to meet the Imperial Valley College and Imperial Valley College Basic Fire Academy standards. The Academy standards will include, but not be limited to the following: 
· Physical Performance

· Manipulative Performance

· Academic Performance

· Personal Appearance/Uniform

· Professionalism and Work Ethics

· Punctuality/Reliability/Dependability

· Violation of Imperial Valley College and Imperial Valley College Basic Fire Academy 

The Levels of corrective action will be as follows: 

Counseling A

A verbal and written warning to improve the deficient behavior in Academy standards. Direction for improvement will be given, and the cadet will be put on Academic probation for two weeks.
Counseling B

A verbal and written warning to improve the deficient behavior in Academy standards. Direction for improvement will be given, and the cadet will be put on Academic probation for two weeks.
Counseling C
A verbal and written warning to improve the deficient behavior in Academy standards. Direction for improvement will be given, and the cadet will be put on Academic probation for two weeks.
Counseling D

A verbal and written warning to improve the deficient behavior in Academy standards. Direction for improvement will be given, and the cadet will be put on Academic probation for two weeks. 
Termination Counseling E/ Termination from the Imperial Valley College Basic Fire Academy

COURSE OBJECTIVES:

SKILL 
 Upon completion of this course, the student will be able to: Demonstrate mastery of firefighting skills based on academy instruction, including appropriate use of safe technique.



PHYSICAL ABILITY 

Upon completion of this course, the student will be able to: Demonstrate and be physically able to operate a variety of machines, tools and equipment which includes a motor vehicle, computer, generator, fire pump, fire hydrant, axe, shovel, hydraulic tools, power tools, hand tools, medical equipment, etc. Must be able to use body members to work, move or carry objects or materials. Must be able to exert in excess of one hundred pounds of force occasionally, and/or in excess of fifty pounds of force frequently. Physical demand requirements are at levels of those for very heavy work. 

INTERPERSONAL COMMUNICATION 

Upon completion of this course, the student will be able to: Demonstrate the ability of speaking and/or signaling people to convey or exchange simulated administrative, firefighting and emergency medical information during the academy. Includes giving assignments and/or directions to fellow peers. 


LANGUAGE ABILITY

Upon completion of this course, the student will be able to: Demonstrate the ability to read a variety of informational documentation, directions, instructions, and methods and procedures related to the job of Certified Firefighter. Requires the ability to write reports with proper format, punctuation, spelling and grammar, using all parts of speech. Requires the ability to speak with and before others with poise, voice control, and confidence using correct English and a well-modulated voice. 

INTELLIGENCE

Upon completion of this course, the student will be able to: Demonstrate the ability to learn and understand basic to complex principles and techniques; to make independent judgments in absence of supervision; to acquire knowledge of topics related to the job of Certified Firefighter. 

VERBAL APTITUDE 

Upon completion of this course, the student will be able to: Demonstrate the ability to record and deliver information to academy instructors and officials; to explain procedures and policies; and to follow verbal and written instructions, guidelines and objectives. 

NUMERICAL APTITUDE 

Upon completion of this course, the student will be able to: Demonstrate the ability to utilize mathematical formulas; add and subtract totals; multiply and divide; determine percentages; and to determine time and weight. 

FORM/SPATIAL APTITUDE

Upon completion of this course, the student will be able to: Demonstrate the ability to inspect items for proper length, width, and shape, visually with supplied equipment. 



MOTOR COORDINATION: 

Upon completion of this course, the student will be able to: Demonstrate the ability to coordinate hands and eyes in using automated equipment. 



MANUAL DEXTERITY: 

Upon completion of this course, the student will be able to: Demonstrate the ability to handle a variety of items, equipment, control knobs, switches, etc. Must have the ability to use one hand for twisting or turning motion while coordinating other hand with different activities. Must have average levels of eye/hand/foot coordination. 

INTERPERSONAL TEMPERAMENT: 

Upon completion of this course, the student will be able to: Demonstrate the ability to deal with people (i.e. staff, instructors, general public, and fellow peers) beyond giving and receiving instructions such as in interpreting  firefighter instruction and procedures. Must be adaptable to perform under considerable stress when confronted with a simulated emergency related to firefighting instruction during the academy. 

PHYSICAL COMMUNICATION: 

Upon completion of this course, the student will be able to: Demonstrate the ability to speak and/or hear: (speaking: expressing or exchanging ideas by means of spoken words). (Hearing: perceiving nature of sounds by ear).

Termination from the Academy 
Recommendation for termination from the Academy will be made when it is determined that a cadet fails to demonstrate the required skills to perform the duties of a safe Basic Fire Academy cadet. Some of the following are grounds for termination from the program:
· Insufficient Progress- manipulative skills

· Insufficient Progress- Academic Knowledge

· Inappropriate behavior

· Insufficient Progress- Firefighter Fitness

· Below standard  on weekly performance evaluations

                                                            

Disability

· Any cadet needing supportive services because of a disability must contact the Lead Instructor or Disabled Student and Services Programs
Sexual Harassment Policy / Imperial Valley College
· All forms of harassment are contrary to basic standards of conduct between individuals and are prohibited by state and federal law, as well as this policy, and will not be tolerated. The District is committed to providing an academic and work environment that respects the dignity of individuals and groups. The District shall be free of sexual harassment and all forms of sexual intimidation and exploitation. It shall also be free of other unlawful harassment, including that which is based on any of the following statuses: national origin, religion, age, sex (gender), race, color, medical condition, Vietnam era Veteran status, ancestry, sexual orientation, marital status, physical or mental disability, or because he or she is perceived to have one or more of the foregoing characteristics. 

· The District seeks to foster an environment in which all employees and students feel free to report incidents of harassment without fear of retaliation or reprisal. Therefore, the District also strictly prohibits retaliation against any individual for filing a complaint of harassment or for participating in a harassment investigation. Such conduct is illegal and constitutes a violation of this policy. All allegations of retaliation will be swiftly and thoroughly investigated. If the District determines that retaliation has occurred, it will take all reasonable steps within its power to stop such conduct. Individuals who engage in retaliatory conduct are subject to disciplinary action, up to and including termination or expulsion. 

Board Policy 3430 Prohibition of Discrimination and Harassment 
AP 3430  Prohibition of Harassment (pending Board approval) 

 
 
How to File a Complaint 

The written policy and procedures for filing and processing complaints for unlawful discrimination and sexual harassment are contained in the District’s Policy and Procedures for Unlawful Discrimination Under Title 5, Sections 59300 et seq. 

Imperial Community College District Policy and Procedures for Handling Complaints of Unlawful Discrimination Under Title 5 Sections 59300 et seq.
 

 
Contact Information 

Travis Gregory

Chief Human Resources Officer/Equal Employment Officer/

Americans with Disability Act Coordinator

Human Resources Office

Building 2400

Telephone: (760) 355-6212
                                 Russell Lavery                                     Olga Artechi    
                       Title IX Compliance Officer                 Title IX Compliance Officer 
                                                Office 205                     Building 100 
                       Telephone:   (760) 355-6202                  Telephone:   (760) 355-6264 

Ed Gould

Superintendent/President

Building 10

Telephone:  (760) 355-6219

A community college district employee may also file his or her employment-related complaint with the U.S. Equal Employment Opportunity Commission (EEOC) (http://www.eeoc.gov/) and/or the California Department of Fair Employment and Housing (DFEH). (http://www.dfeh.ca.gov/default.asp) 1-800-884-1684; 

Community college students may also file an unlawful discrimination complaint with the Office for Civil Rights of the U.S. Department of Education (OCR). 
(http://www.ed.gov/about/offices/list/ocr/index.html); 

For more information, please visit CA Community College System Office website at: 

http://www.cccco.edu/SystemOffice/Divisions/Legal/Discrimination/tabid/294/Default.aspx
 

Or contact Imperial Valley College - Human Resources at (760) 355-6212.  

No eating, drinking, or smoking in classrooms

· Eating, drinking, and smoking are prohibited in the classroom. 
Important Dates

IMPERIAL VALLEY COLLEGE BASIC FIRE ACADEMY

 PHYSICAL REQUIREMENTS 

 PHYSICAL ABILITY EXAM 
The Physical Ability exam is a strenuous test designed to reflect the physical demands placed on Fire Fighters during the normal course of their duties. The Physical Ability Exam is designed to assess upper and lower body strength, grip strength, flexibility, dexterity, balance, stamina, and cardiovascular (heart and lung) endurance. 

 The Physical Ability exam is scored on a pass/fail basis. You need  to complete the eight events within an allotted time of 5 minutes. 
EVENT 1: DRY HOSE DRAG
 A 150 foot length of 2 1/2 inch dry hose (which equals approximately a 165 pound pull) will be coiled on the ground in a manner which simulates a hose coil in the rear to a fire engine. You will place the hose line over your shoulder, gripping it with your hands, and run 150 feet along a marked straight line. Physical Abilities Measured: Leg strength and cardiovascular endurance; 155 FEET.

EVENT 2: CHARGED HOSE LINE ADVANCE 

A 2 1/2 inch charged hose line (filled with water under pressure, which equals approximately a 160 pound pull) will extend from a fire hydrant to the test area; laid out so that a portion of it is snaked to provide slack for advance. You will pull the hose forward 25 feet; then, beginning with a 90 degree right turns; you will pull the hose around a curved path, also 25 feet in length. If you prefer, you may use a shoulder strap which will be provided. The path that you are to follow will be marked on the pavement of the course. Physical Abilities Measured: Leg strength and power.

 EVENT 3: HOSE DRAG AND RESCUE 

You must drag a 1 1/2 inch charged hose line (filled with water under pressure, which equals approximately a 35 pound pull) through a tunnel which is 16 feet in length and 48 inches in height. At the end of the tunnel, you will leave the hose and drag a 150 pound sled (which simulates an unconscious victim) back through the tunnel. The 48 inch height of the tunnel requires you to crouch or bend over; this simulates conditions within a burning structure where heat and smoke in the upper part of the room requires the Fire Fighter to move about in limited vertical space. Physical Abilities Measured: Leg, strength and flexibility arm, grip, and back.

EVENT 4: LADDER LIFT AND CARRY 

You will lift a 14. foot (40 pound) ladder off brackets, carry the ladder around a marker 45 feet away, then replace the ladder on the brackets. The brackets are 6’8" high, and the bottom edge of the ladder is 5' 3" high, which simulates the ladder bracket on a fire truck. Physical Abilities Measured: Leg, arm, grip, chest, and back strength, and endurance.

EVENT 5: LADDER EXTENSION 

You will fully extend a 35 foot, 160 pound ladder by pulling down on the halyard (rope), and then lower the ladder to its original starting position. This is equivalent to pulling 80 pounds up 17 1/2 feet, half of the ladder's total weight and height. The ladder will be in a fixed upright position. Physical Abilities Measured: Back, arm and grip strength.

EVENT 6: STAIRWELL ADVANCE 

You will be assisted in placing a 30 pound air -tank on your back. Next, you will lift a 55 pound ribbon hose bundle and place it over your neck or shoulder. Then you will precede a total of 100 feet on level ground; then up four flights of stairs in the training tower. At the top you will drop the hose bundle and proceed with Event 7. Physical Abilities Measured: Leg strength, and cardiovascular endurance.

 EVENT 7: EQUIPMENT HOIST 

While on the fourth floor of the training tower, you will use a rope to hoist a 55 pound hose bundle up to the top of the window ledge. A hose/rope roller attached to the window ledge will allow you to lean back and place one foot on the ledge to assist in the hoisting operation, you will then descend the stairs and be assisted in removing the air tank, Physical Abilities Measured: Back, arm and grip strength.

EVENT 8: RESCUE TOOL LIFT AND CARRY 

You will lift a 73 pound, simulated rescue tool off a 2 foot bench. You must carry the tool around a marker 45 feet away and return it to a four foot table. Physical Abilities Measured: Legs arm, grip, chest, and back strength, and endurance. 

aDMISSION and placement
Selection Process and Criteria
I) Students will be selected to the IVC Fire Academy from the applicant pool based on score ranking using the admission criteria and point system below (effective Fall 2011)
II) The Selection Committee will review all qualified applications and essays and provide initial scoring. 
III) The applicant interviews will be conducted with at least members of the Selection Committee
	CRITERIA
	Max. POINTS
	POSSIBLE POINT DISTRIBUTION

	Application overall content & completeness 
	1 (3%)
	

	Personal Interview with members of Selection Committee
	10 (34%)
	Note: the questions may vary from year to year, but all applicants will be asked to respond to the same questions. 

	Application Essay 
	4 (13%)
	Attach to application – typed 1 page

	Required Prerequisites
ENG Accuplacer 

MATH Accuplacer 

Recommended Courses 

ENG 101

EMT 105 (required at end of prog.)
	2 (7%)
	Accuplacers and EMT 105 completed  

Attach counseling documents and/or transcript

	Academic Degrees or diplomas from an accredited school (only 1 item possible) 


	3 (10%)


	MS/MA





3 points

BS/BA 





2 points

AS/AD





1 point

Attach transcripts and/or copies of diplomas 

	Relevant Work or Volunteer experience  within the last 3 years  -
	4 (13%)
	300 hours or more 



3 points 

200 hours or more 



2 points 

100 hours or more 



1 point

Attach letter of reference from employer(s)

	Relevant Certificates and/or Experience 


EMT I  or  
EMT II


EMT-P 


Military: - related experience 


Other: 
	3 (10%)


	EMT-P 





3 points

EMT II





2 points

EMT I





1 point 

Military / Other


          
1-3 points 

Attach documents of proof

	Life Experience or Special Circumstances, not necessarily limited to, the following:

a. Veteran Status 

b. Low Family Income 

c. Disadvantaged Social/Educ. Environs

d. First Generation to Attend College 
	2 (7%)


	Documentation is required for each applicable item 

a. DD214 

b. Proof of eligibility for financial aid, BOGG, or 

c. Proof of eligibility for EOPS

d. Personal letter 

	Alternate Language Proficiency 

Documented proficiency or advanced level of coursework in non-English language
	1 (3%)
	Attach transcript of advanced courses  or 

Letter of reference validating proficiency 

	
	Total 30 (100%)
	


A) Credit/Challenge by Examination

1) Academic credit-by-examination may be obtained by those whose prior education and/or experience provides the knowledge and skills required to meet the objectives of one or more courses without a clinical or field component.  The only exception to the clinical courses is for defined programs with specific guidelines on clinical practicums.
2) Students who believe they may be eligible for credit-by-examination should contact the Division Office for more information

3) For College policy regarding credit-by-examination, consult the “Credit by Examination” section of the IVC catalog – guidelines are provided below

Guidelines for Credit/Challenge by Examination:  The student must: 

I) Be enrolled in at least one regular graded class for the semester.

II) Have all transcripts from previously attended colleges and/or universities sent to the Admissions Office and the Division Office.

III) Obtain a petition for credit by challenge examination from the Admission and Records Office for each class to be challenged. Classes with a clinical component cannot be challenged. The only exception is for defined programs with specific guidelines on simulated/clinical practicums.

IV) File the completed petition for credit by challenge with the Admission and Records Office

A) If the petition for a general education class is approved, the student will be given information regarding content, date of exam, and material available to assist in preparing for the examination.

B) If petitioning for a class, signatures of approval from the instructor(s) of the class you are challenging and the Department Chair/Division Dean or Director of Program must be obtained in advance.  The student will be given information regarding content, date of exam, and materials available to assist in preparing for the challenge exam. 

V) Successfully challenging a class and meeting the general education requirements permits the student to enroll in the next class according to sequence. Openings are limited to space available.

VI) Unsuccessfully challenging  a class means that the applicant 

A) Must enroll in that class for credit and 

B) May not petition to challenge that specific class again or any subsequent nursing class for credit.

VII) A maximum of 25 units may be used toward graduation through this process and no more than 15 units per semester will be authorized.

VIII) The fee is $20.00 per unit plus $10.00 for administrative costs for each exam administered.

IX) A student is not eligible for exemption by challenge examination when the official transcript shows an earned grade (including a failing grade) for that course. 

Guidelines for Credit by Transfer

I) General Education Courses






A) The Counseling Center will review transcripts and validate equivalency through course descriptions or other articulation arrangements. 

B) All general education credit by transfer is determined by the Counseling Center.

C) Careful attention will be given to the extent to which the individual has completed course work in directly related to the Fire Academy subjects:

Due Process for Disciplinary Procedures

I) Due process, appeals process, and other procedures regarding discipline can be found in the College Catalog, on the College website, and/or in the Student Affairs Office 

II) Applicable Policies include: AP 5500 Standards of Conduct, AP 5520 Student Disciplinary Procedures and AP 5530 Student Rights and Grievances 

Student’s Complaint Policy

I) Procedures for addressing an unfairness in areas such as assignment of grades, deviation from course content, access to classes, or refusal of instructor to confer with a student can be found in the College Catalog, on the College website, and/or in the Student Affairs Office 

II) Samples of applicable forms are found in Forms, Samples, and Guides section of this Handbook. 

I) Physical Exam/Immunizations and Safety (At Time of Admission and On-going)

A) The student is required to submit documentation of all required health elements on admission and/or annually as defined below in order to practice in any clinical site

1) Failure to complete required concurrent studies in the clinical area will subsequently cause course failure

B) Immunizations and Vaccinations 

1) TB tests
2) TB clearance (documentation due annually)

(a) Negative chest x-ray or TB Questionnaire (bi-annually) or PPD skin test OR
(b) QuantiFERON ®-TB Gold Test (QFT) 

(c) Per Centers for Disease Control guidelines: PPD is considered safe and valid throughout pregnancy 

3) Influenza vaccination (documentation due annually in the fall)

(a) Seasonal 

(b) H1N1

4) Students may schedule with IVC Student Health Center

5) The Physical Exam Form and Tuberculosis Screening forms can be found at the end of the handbook under ‘Forms, Samples, and Guides’

C) Refusal of: Immunizations, Vaccinations, Titers and/or TB requirements 

1) Waiver/Refusal Forms must be completed noting rationale for refusal  

2) The student must indicate that he/she understands the Academy will make reasonable efforts to secure alternative clinical experiences, but these experiences may not be available 

D) General Health Requirements: Students must be in adequate health to perform the duties of a nurse and meet the minimum physical, mental and emotional abilities.

1) Physical exam (documentation due on admission to the Nursing Program)

(a) A physical exam is acceptable within 6 months

(b) Students may schedule a physical at the IVC Student Health Center 

(i) Forms are available in the Nursing Division 

2) Pregnancy / antepartum / postpartum

(a) Student must submit a written physician clearance to the Division Office within the 1st trimester 

(b) Student must notify instructor(s) as soon as pregnancy is determined

(c) Student may continue in Fire Academy long as able to safely meet the weekly objectives and attendance record is satisfactory

(d) Student must submit a written physician clearance prior to returning to any setting during her immediate postpartum period

3) Surgery / Extended Illness 

(a) Student must submit a written physician clearance to the Division Office

(b) Student may continue in Fire Academy as long as able to safely meet the weekly objectives and attendance record is satisfactory

(i) Attendance policies will apply unless judged inappropriate to an individual case after review by the Student Progression Committee  

(ii) See also Leave of Absence Policy in College Catalog, if necessary

4) Reporting Injury or Exposure to Infection or Communicable Disease

(a) Student must report any classroom injuries and or exposures to infection/communicable disease immediately

(i) Most are covered by the College/Program’s Workman’s Compensation 

(ii) The instructor should notify the Imperial Valley College Human Resource Department so that policies related to injury and exposure can be activated 

5) Requests for Accommodations to Health Related Issues 

(a) The student shall submit information defined above and as pertinent to the case to the Division Office

(b) A team consisting of faculty and administration, with representation from outside the Fire Academy as appropriate, will evaluate the requests for accommodations and feasibility within the Fire Academy 

II) Personal Information and Emergency Contact Numbers (Admission and On-going)

A) Students are required to submit changes of personal information; i.e. name, address, etc to the Division Office, Admissions, and Instructors

B) Students are responsible for having and maintaining an up-to-date phone number and emergency contact number for the Division Office and Admission Office

C) Students are responsible for maintaining a current email address and providing any subsequent changes to the Division Office and instructors. All communications from the Division Office will be done via email. A ‘gmail’ address may be required as “yahoo” or “hotmail” email addresses for school communications are not  permitted.  
COMMITTEES 

Public Safety Advisory Council 

I) Purpose 

A) To serve as a forum for discussion of community, educational, and industry concerns that impact the professions and specifically the education of public safety positions, such as firefighter, EMT/paramedics, police reserve officers, etc.  

II) Membership

A) Division Administrative Assistant

B) Representatives from at least 3 local healthcare agencies 

C) Faculty 

D) 1-2 Student Representatives 

E) Program Coordinator, Dept. Chair and/or Division Dean 

III) Procedure:

A) Membership of the Advisory Committee shall meet at least semi-annually or more frequently if requested 

B) Final plans and activities will be presented to the Division Dean 
Student Selection Committee

I) Purpose

A) To provide a thorough multidisciplinary review of all applications and make a final recommendation for placement in the Fire Academy and identify any potential strategies for student success to the program coordinator  

II) Membership

A) Counselor if available

B) Program Coordinator and/or Public Safety Dept. Chair and/or Division Dean 

C) Faculty Member (other than coordinator) 

D) Division Administrative Assistant

E) Advisory Committee representative 

II) Procedure:

A) Membership of the Selection Committee shall meet no less than once a year (May/June) to review all completed applications and essays and for initial scoring based on the admission criteria. See Admission Criteria
B) Final recommendations for placement will be determined by the interview of each qualified applicant. Interviews will be done with at least 3 members of the Selection Committee.

FORMS, SAMPLES, & GUIDELINES

Teacher ‑ Student Conference Form
Student:_________________________________ 

Date:_______________________

Assigned Hospital/Clinical Site:________________ 

Block #_____________________

Topic of Conference:__________________________________________________________

Initiated by:_____________________________

Items Discussed and Goal(s) to be Attained:

Plan Adopted:
( Routine Conference 
( Special Conference 


( Deficiency notice issued _______________ 
( Appointment w/ Director

( To have further evaluation by __________ 
( Other 

( Recommend Probation*
( Recommend Dismissal*
*Need faculty majority approval

Signatures:
___________________________________________ 
_______________

Student 


Date

___________________________________________ 
_______________

Instructor 


Date

Department Chair/Division Dean  Comments: ____________________________________________________________________________________________________________________________________________________________

_________________________
__________________
_______________________

Signature Department Chair/Division Dean   

Date




Top
STUDENT COMPLAINT FORM

Please print or type on this form and return it to (check one)

( Academic Matter 


( Submit to V.P. for Academic Services

( Non-Academic Matter 

( Submit to Associate Dean of Student Affairs
Name:





Student I.D.#:





 

Address:




City:



State:

Zip:


Telephone #(
 ) 



Telephone # ( 
) 


. 
Residential


 Work or Other

1. My complaint is about: (Please circle only one.)

( Faculty


( Classified Staff

( Department Chairperson 

( Another student

( Administrator

( Other (please specify)

2. Name of person, college program, etc. 





. 

3. Have you discussed this with the person involved? 
( Yes 
( No

4.
Statement of allegation/complaint: (Attach additional sheets if necessary)

______________________________________________________________________________

______________________________________________________________________________

5.
Date allegation/complaint occurred: 
_______________________________ 
6.
What resolution(s) do you propose?

______________________________________________________________________________

______________________________________________________________________________

I certify that the above information is correct.

_____________________________________________________________________________

Signature of Complainant   / Date 



Signature of District Person Receiving Complaint
/ Date

FOR OFFICE USE ONLY

Resolved: ( Yes 
( No 



Date Resolved: ______________ 


Date Referred: 





Request for Hearing: ( Yes 
( No

Signature: 





Date: 







Top
REQUEST FOR A HEARING FORM

Please print or type this form and return it to (check one)

( Academic Matter 


( Submit to V.P. for Academic Services

( Non-Academic Matter 

( Submit to Associate Dean of Student Affairs
Name:





Student I.D.#:




. 

Address:



City:



State:

Zip:

 
Telephone #(
) 



Telephone # ( 
) 


. 
                                     Residential



                                   Work or Other

Person(s) making decision giving rise to complaint: 

_____________________________________________________________________________

_____________________________________________________________________________

Date of alleged act or circumstances which led to the complaint:_________________________________ 
Nature of decision giving rise to complaint. (Provide complete details and dates. Attach any materials you want to support your grievance).

______________________________________________________________________________
 _____________________________________________________________________________

Resolution sought:

_____________________________________________________________________________

_____________________________________________________________________________ 

Please attach a copy of the written response to complaint made by the Vice President of Academic Services or the Vice President of Student Affairs or the Dean of Student Affairs. 

I certify that the above information is correct.

__________________________________


___________________________ 
Signature of Complainant









Date

___________________________________


___________________________ 
Signature of District Person Receiving Complaint 



Date

Top
STUDENT HEALTH SERVICES

(760) 355-6310     Fax: (760) 355-6132

PHYSICAL FORM

Name:
  






Date:____

_______   ____

Date of Birth:      /
  /
 Age: 


SS#:


 ID:G00_____________
Address: 













City



State

Zip

Phone:



Mobile Phone: 



Messages: 




Consent: I hereby give my permission to be seen by the SHS Health Professionals. I have read, or had explained to me, the information about the immunization and tuberculosis screening necessary for me to participate in above academic program.
Signature:  











IMMUNIZATION REQUIREMENT:  ATTACH IZ RECORD & TEST RESULTS

	Required IZ Test
	Date done/        Results
	Recommended Immunization

	(TST or  ( QFT-G              

(complete TB Screening form)
	      /      /             ( Neg.   (  Pos.
	Varicella (chicken pox)
	( Had disease

( Yes   ( No, script given

	If positive QFT-G Chest x-ray
	       /      /            ( Neg.   (  Pos.
	Hepatitis B (3 doses)

1.           2.           3.          .
	( No, script given 



	(Tdap or ( Td (q10yrs)
	        /       /       .
	
	( Inc, script given

	MMM (2 doses) or Titer
	1.      /      /           2.      /       /       
	
	

	Flu (attach consent/decline form)
	        /       /       . 
	Note:


EXAMINATION:

	Height:
	
	Weight: 
	
	BMI:
	

	B/P  
	
	Repeat B/P 
	
	Note:
	

	Pulse: 
	
	Repeat Pulse
	
	Note: 
	

	Vision R:
	
	Vision L: 
	
	( with glasses/contacts  
	( without glasses/contacts

	Area
	Normal
	Abnormal Findings

	Skin 
	
	

	Lymphatic
	
	

	Head
	
	

	Ears
	
	

	Eyes
	
	

	Nose
	
	

	Mouth/Throat
	
	

	Neck
	
	

	Back and Spine
	
	

	Shoulders
	
	

	Upper Extremities 
	
	

	Heart
	
	

	Lungs
	
	

	Abdomen
	
	

	Gastrointestinal 
	
	

	Lower Extremities
	
	

	Other
	
	


Comments and General Health Recommendations:

CLEARANCES

( Cleared

I certify that as the health examiner, I have completed the appraisal on the above student, and affirm that this person is free of disease to perform assigned program duties and does not have any health condition that would create a hazard for himself/herself, fellow classmates, patients, or visitors.

Provider Signature 









Date

( Cleared with the following recommendations  

Provider Signature 









Date

STUDENT AFFIRMATIONS

I have been informed of the above recommendations and given education materials on:

( Hypertension 
( Diabetes ( Diet 
( Exercise
 ( Vision problems 
( ______
___ 

( I also received copy of my History, Physical, and TB Screening forms.

Signature: _________________________ 
Date: __________ 
  G #: ____
_______
Name (print): _______________________  
Semester: ______

FOR STUDENT HEALTH SERVICES USE:

	Copies made of the following:
	Copies given to the following on:
	Date:

	· Physical form
	· Student
	

	· History form
	· IVC Program Coordinator
	

	· TB screening, QFT-G, Health Status Update,

· CMR, Chest X-ray if obtained
	· Interim 

· Complete
	

	· 
	
	

	· Immunization record
	Physicals must be completed prior to clinical rotation

	Notes:
	






x









RN Printed Name



RN Signature



 Date

Access File:______________________ 

Student handbook Sign Off Sheet (Instructor copy)

By signing below, I acknowledge that I have read and understand this Student Handbook, that I am accountable for adhering to its polices and other content, and that I acknowledge this handbook contains information pertinent to the program. 

_____________________________________

__________________________

Signed







Date

_____________________________________

__________________________

Print Name






Class/Semester

~~~~~~~~~~~~~~~~~~~~~~~~~~~~cut off line~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Imperial Valley College

Health and Public Safety Division 

Student handbook Sign Off Sheet (Instructor copy)

By signing below, I acknowledge that I have read and understand this Student Handbook, that I am accountable for adhering to its polices and other content, and that I acknowledge this handbook contains information pertinent to the program. 

_____________________________________

__________________________

Signed







Date

_____________________________________

__________________________
Print Name






Class/Semester[image: image10.emf] 


Program: check one


	


R.N.                 


V.N.


C.N.A.


Paramedic
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