
AP 7236 Substitute and Short Term Employees 

Reference: 
Education Code Section 88003, Board Resolution No. 12673 

 
Short-Term Employment 

The governing board of any community college district shall employ persons for positions that 
are not academic positions.  The governing board, except where Article 3 (commencing with 
Section 88060) or Section 88137 applies, shall classify all those employees and positions.  
The employees and positions shall be known as the classified service.  Substitute and short-
term employees, employed and paid for less than 75 percent of a college year, shall not be 
part of the classified service. 

 
Substitute employee, as used in this section, means any person employed to replace any 
classified employee who is temporarily absent from duty. 

 
Short-term employee, as used in this section, means any person who is employed to perform 
a service for the district, upon the completion of which, the service required or similar 
services will not be extended or needed on a continuing basis. 

 
Seventy-five percent of a college year means 195 working days, including holidays, sick 
leave, vacation and other leaves of absences, irrespective of number of hours worked per 
day. 
 
Unless otherwise permitted, a person whose position does not require certification 
qualifications shall not be employed by a governing board, except as authorized by this 
section. 

 
Before employing a short-term employee, the governing board, at a regularly scheduled 
board meeting, shall specify the service required to be performed by the employee pursuant 
to the definition of ‘classification’ in subdivision (a) of Section 88001, and shall certify the 
ending date of the service.  The ending date may be shortened or extended by the governing 
board, but shall not extend beyond 75 percent of a school year.   

 
 


