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CALL TO ORDER

Suzanne Gretz called the meeting to order at 7:35 a.m., she apologized for the early meeting and stated that she would work on blocking off a designated time for future division meetings.  

The agenda for Monday, October 30, 2008 was accepted as presented.  

INFORMATION ITEMS
Shore Tel Phones
Ms. Gretz informed the division that within the next few weeks we will be switching over to the new digital Shore Tel 230 phones that are currently on everyone’s desk.  She said to continue using the old phones until information systems removes them.  All the classrooms also had new phones installed. A copy of the quick reference guide for the new phone system was handed out and also is available on the IVC web-page. 
Bruce Seivertson stated that a phone was not been placed in his office.
Ms. Gretz asked that Ms. Petty contact information systems and inquire about a phone for Mr. Seivertson.

Gaylla Finnell asked if emergency phone numbers will be posted next to the
phones.

 Ms. Gretz stated that most likely emergency phone numbers will be posted. 
She said that the new phones have a screen that displays names and offers

more functions, however the features should work about the same.

Keurig coffee/tea/hot chocolate/hot water machine
Ms. Gretz announced that a new machine that dispenses coffee, tea, hot

chocolate or hot water will be purchased with the book fund monies.  She

stated that the website www.keurig.com is available to see what the machine

looks like
Staff Development Day – January 7, 2009

Ms. Gretz announced that one of the issues brought up during accreditation
was that there was no staff development.  She said that she’s pretty sure that
staff development will take place on Wednesday, January 7, 2009, the day
before winter 2009 classes begin.  The main focus will be on accreditation
and SLO’s. An email will be sent in the upcoming weeks.  
Being that this is a non instruction day staff development will be optional,

therefore, all faculty members will be paid for attending.  
DISCUSSION ITEMS


Budget and Purchasing
Division Office Clean-up

Ms. Gretz stated in order to better organize and clean-up the office new office furniture has been ordered and has been arriving.  Cabinets to keep our office supplies and to store equipment will be placed all along the hallway in office 807, a dozen new desk side chairs to replace any of the old ones, and new office furniture for Lisa Solomon and Bradford Wright in office 807C.

Ms. Gretz stated that she wanted to paint the office however the colors available are not really what she likes.  She is working on implementing a new color scheme for the college. 

Instructional Materials
Ms. Gretz stated that there is money available to purchase Instructional supplies and media material.  She asked that a list be forwarded right away to Ms. Petty with the items that are really needed so that she can order them soon.  

Travel Money

Ms. Gretz stated that the division has a limited amount of money available for conference travel, approximately $1,100.00.  She stated that the money will be distributed evenly among those individuals that submit travel requests.

Department budget breakout

Program Review 2008

Comprehensive Program Review

          Social Science – Anthropology, Geography, History,Political Science.

                 Review and update all course outlines

                 Review and update A.A. degrees

                 Identify all plans for the next three years and identify what is needed to
                   see those plans happen

     A.A. Social Science – Update needed
Annual Program Review:  All Departments

Forms will be made available to all for submission to division report.
Scheduling- Summer 09, Fall 09, Winter 10, Spring 10, Summer 10
Ms. Gretz stated that a draft of the year round class schedule needs to be sent to her by December 1st.  She asked if it would be easier to send everyone a template of the classes they have taught the previous semesters and adjustments can be made.
The deadline to submit a draft of the year long classes to Kathy Berry is December 15th.  

Classes will then be Input into Banner beginning January 2009 and changes can be made up until the closing date of the schedule which is about four months before the start date of the actual semester or term

SLO’s

Assessment
Ms. Gretz stated that all the courses that identified SLO’s by the deadline date of Tuesday, September 30th need to assess them before the end of the Spring 2008 semester.

She stated that the deadline to gather information is Friday, December 12th.

Each department needs to analyze, gather data and have a report ready by the deadline date of Friday, March 15, 2008.  The final SLO identification and assessment will be done Fall 2009.
Krista Byrd asked if the per-session instructors would be trained on SLO’s. 

All courses that have not yet identified SLOs need to identify them by March 15 and assess them during the Spring 2009 semester.
New forms are in process of being developed for reporting out

MEMBER MATTERS
Gaylla Finnell requested a donation of $100.00 for the election day/night event that will be held on Tuesday, November 4, 2008 in the college center.
As a consensus, approval to donate $100.00 from the book fund money for the election day/night event was made. 
NEXT MEETING
The next Behavioral/Social Science meeting date to be announced at a later time.
ADJOURNMENT
The meeting was adjourned at 8:25 a.m.
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