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Rhonda Ruiz
Robin Staton

	
	


	
	


I. CALL TO ORDER

Suzanne Gretz called the meeting to order at 2:30 p.m.  The agenda of
Friday, August 22, 2008 was accepted as presented.  

II. NEW BUSINESS - Information Items

New Employee
Suzanne Gretz welcomed and introduced Bradford Wright, the new History instructor for the Behavioral/Social Science division.  
She also announced that Jose Guerrero was hired as permanent for the Administration of Justice/P.O.S.T. coordinator.
a. Budget & Purchasing

Ms. Gretz asked that any items needed for teaching be forwarded to the division secretary.  She stated that a priority list will be kept of all items needed until the budget is signed and we are allowed to make  purchases.

b. New Absence Forms

Ms. Gretz stated that the new absence forms are available on-line.  She reminded the division to call the division secretary, herself or the instruction office to notify them of their absence.  Also, she asked that   they make sure to speak to someone in person and not only leave a message on the recorder 
c. Office Mess Clean-up

Ms. Gretz stated that reorganization and inventory of equipment is taking place which accounts for the mess in the office. Getting additional storage space on campus is in the works to store our extra equipment.
d. New Makeup Exam Procedures

Ms. Gretz announced that due to limited space in the division office, room 807 will no longer be used to administer exams to students.  A hand out with the options for makeup exams was distributed as follows:  Make-up exams may be administered in the instructors own office under their own supervision. Or instructors may utilize the tutorial center in the library. Arrangements can be made personally or Leticia Petty can facilitate the process with a 24 hour advanced notice.
e. Videos 

Ms. Gretz announced that the DVD/VHS videos for history were moved to the beige cabinet and other subjects are in the grey file cabinet.  She asked that videos belonging to the division be returned to the office for inventory.
Krista Byrd announced that the video Struggle for Sanity is missing.
Kevin White asked if anyone had seen the Cold War series video on Cuba.  

Ms. Gretz said she recalled a video out of the series being broken.

Ms. Wainwright suggested checking out Amazon.com in the library series. 

Mr. White said that he would contact SDSU to see if they have the Cold War Cuba video available.
f. Faculty Photos for Bulletin Board 

Ms. Gretz announced that the same faculty photos will be reprinted and posted on the bulletin board unless a new photo is requested.  The division secretary will have a camera available the week of August 25-29, 2008 for those who want to retake their pictures.
g. Book Fund Money 

Ms. Gretz announced that the division currently has $1,682.63 in book funds.  She stated that money will be spent for social activities for the division and for donations of school events.  She asked to speak to her if anyone has any suggestions on how to use the money. 
h. Office Hours and Syllabi’s
Ms. Gretz asked the faculty to forward their syllabi’s and office hours electronically to the division secretary.  She stated that hard copies of these documents will no longer be kept.

i.   Web-pages


Ms. Gretz stated that a basic web-page has been created for all faculty members; however pictures have not yet been uploaded. She asked that everyone review their web-page, and that any needed changes be made on a printed copy of the webpage and submitted to Ms. Petty to update.  She also stated that if anyone prefers to take over their own web-page to speak to Ms. Petty.
Mary Jo Wainwright announced that Omar Ramos is in the library and is the new web-master.  
III. Discussion Items
a. Program Review 
Ms. Gretz announced that Krista Byrd and she worked on a program review during the summer; she stated that an email copy would be sent to everyone and asked that they look over the information and discuss it with her no later than Monday, August 25th.

b. Winter 09 Schedule

IV. ADJOURNMENT 

The meeting was adjourned at 3:40 p.m.
