[image: image1.wmf]B&SS Division Meeting
Thursday, October 30, 2008
7:30 a.m.

Room 806
Agenda

I. Call to Order

II. Information Items
a. ShoreTel Phones

b. Keurig coffee/tea/hot chocolate/hot water machine
c. Staff Development Day – January 7, 2009
I. Discussion Items

a. Budget & Purchasing

i. Division Office Clean-up 
ii. Instructional Materials

iii. Travel Money 
iv. Department budget breakout
b. Program Review 2008

i. Comprehensive Program Review 
1. Social Science – Anthropology, Geography, History, Political Science

a. Review and update all course outlines

b. Review and update A.A. degrees

c. Identify all plans for the next three years and identify what is needed to see those plans happen

2. A.A. Social Science – update needed
ii. Annual Program Review: All Departments
iii. Forms will be made available to all for submission to division report

d. Scheduling – Summer 09, Fall 09, Winter 10, Spring 10, Summer 10

i. Draft to me by Dec. 1

ii. Draft to Kathy Berry by Dec. 15

iii. Input into Banner in January 2009

iv. Changes can be made up until the schedule closing date about 4 months before the term start date

e. SLOs
i. Assessment 

1. All courses that identified SLOs by Sept. 30 need to assess this semester.  

2. Data needs to be gathered by Dec. 13.

3. Departmental groups need to analyze that data and report out by March 15.

ii. All courses that have not yet identified SLOs need to identify by March 15 and assess during the Spring 09 semester

iii. New forms are in development for reporting out
III. Member Matters

IV. Next Meeting
V. Adjournment

