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I. COOPERATIVE WORK EXPERIENCE

A. Introduction
Cooperative Work Experience is a program of on-the-job learning experiences for students placed in a job setting.  It is an approved program with goals and activities formulated with industry under the direction of the Cooperative Work Experience Education Coordinator and instructors assigned to teach work experience.  Employers provide work locations (work stations) and on-the-job training which has educational value for the students.  The College provides the instructional component, class facilities and personnel to coordinate the program.  Sixteen units (16) of Work Experience Education may be allowed toward graduation with the Associate Degree.

B. Types of Work Experience Education (as described in Title 5, Section 55252)

1. General Work Experience
General Work Experience is supervised employment which is intended to assist students in acquiring desirable work habits, attitudes and career awareness.  The work experience need not be related to the students’ educational goals.

2. Occupational Work Experience
Occupational supervised employment extending classroom based occupational learning at an on-the-job learning station relating to the student’s educational or occupational goal.

3. Participation Format
a. Parallel Plan – a form of Work Experience Education designed to offer students the opportunity to attend college classes and earn college credit for concurrent learning on-the-job as specified in Section 55254.

b. Alternate Plan – a form of Work Experience Education designed to offer students opportunities alternately to attend college and work as stipulated in the district plan.
II. GENERAL WORK EXPERIENCE
A. Introduction
The General Work Experience Program is designed to give job information and experience to those students employed in jobs not related to coursework in school.  Employment may be on or off campus; the student may or may not receive pay.  The Cooperative Work Experience Education Coordinator will assist student in obtaining jobs.

B. Student Qualifications
In order to participate in General Work Experience, students shall meet the following requirements.
1. Complete no less than seven units (summer session, one course) including General Work Experience.

2. Have approval of the Cooperative Work Experience Education Coordinator.

3. Have occupational or education goals to which, in the opinion of the Coordinator, the General Work Experience will contribute.

4. Pursue a planned program of General Work Experience which, in the opinion of the Coordinator, includes new or expanded responsibilities or learning opportunities beyond those experienced during the previous employment.

A maximum of six (6) units may be earned in General Work Experience, not to exceed three (3) units each semester.

C. Paid Work
The number of units earned each semester for on-the-job experience will be based on the total number of hours worked each semester or summer session as follows.

1. 4.5 hrs of lab/week for 1 unit

75 hrs per semester or session

2. 8.5 hrs of lab/week for 2 units

150 hrs per semester or session

3. 12.5 hrs of lab/week for 3 units

225 hrs per semester or session

4. 17.0 hrs of lab/week for 4 units

300 hrs per semester or session

III. OCCUPATIONAL WORK EXPERIENCE
A. Introduction
The Occupational Work Experience Program is designed to coordinate on-the-job training and classroom instruction.  Supervised employment is related to the occupational goal of the individual student.  Employment may be on or off campus; the student may or may not receive pay.  The Cooperative Work Experience Education Coordinator will assist students in obtaining jobs.
B. Student Qualifications

In order to participate in Cooperative Work Experience, student shall meet the following requirements.

1. Be a legally indentured or certified apprentice or a student that completes no less than seven units (summer session, one course) including Cooperative Work Experience.
2. Have approval of the Cooperative Work Experience Education Coordinator.
3. Have occupational or educational goals to which, in the opinion of the Coordinator, the Cooperative Work Experience will contribute.
4. Pursue a planned program of cooperative work experience education which, in the opinion of the Coordinator, includes new or expanded responsibilities or learning opportunities beyond those experienced during the previous employment.

A maximum of sixteen (16) units may be earned in Occupational Work Experience, not to exceed four (4) units each semester.

IV. RECORDS AND DOCUMENTATION
Records will be maintained that include the type and units of Work Experience in which student is enrolled, where employed, job held, basis for determining student qualifications, statement of student hours worked, evaluation of performance, and that a work permit was issued, if required.  Supervising faculty maintain records that show consultation with the employer and the student, evaluation of the student’s achievement, and the final grade.

