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Timeline for Developing and Delivering Online Course 

Reference:  Education Code Section 70902(b); Title 5, Sections 51022(a) 

This procedure is being established to provide a timeline for developing and delivering an online course at Imperial Valley College.

The following steps will be followed:
1. Complete Etudes 101 (either online or face to face)

2. Obtain approval to develop online class from dean, division chair, and/or department chair

3. Sign up for Etudes 201 (one-semester long online development class taught by IMD)

4. Develop Etudes online addendum for approval through Curriculum and Instruction Committee (with DE Coordinator and division chair)

5. Complete Etudes 201 (final exam: evaluation of developed course)
6. Receive approval from DSPS specialist that course content is Section 508-compliant
7. Teach online class in following semester
If a faculty member wishes to waive the Etudes 201 class requirement, he or she can present a completed online class to the DE Coordinator and the Instructional Media Designer for evaluation.  If the course passes their evaluation, then the instructor can offer the course.  The instructor would also need approval from the dean, division chair, and/or department chair prior to teaching the course online.
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